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08 May 2024
DIVISION REMORANDUM
No.   `t fifl         r¥         s. 2o24

CONDUCT OF DIVISION CIIECKING OF FORMS

To:            Assistant schools Division superintendent
Chief Education Supervisors
Heads of Elementary and Secondary/Integrated Schools

1.        This is to announce the conduct of the Division checldng of Forms on the
following schedules and venue:

G~E LEVELS DATE veRE
Kindergarten , Grades May 21-22, 2024 Gabaldon Building
6,  10, and  12
Other Grade Levels May 23 & 24, 2024

2.       The composition of the school checking committee (SCC) and Division
Checking Committee (DCC) is as follows:

School
Chair: School Head
Vice Chairs: ICT Coordinator/ School System Administrator for
LIS/BEIS and Curriculum and Assessment

Schools Division Omce
Chair- Chief of Curriculum lmplementation Division (CID)
Vice Chairs: Chief of the School Governance and Operations Division
(SGOD) and fublic Schools District Supervisors (PSDS)
Members:    Education ptogram supervisors

SEPS for Planning and Research
Division Planning Officer
SEPS for School Management Monitoring and Evaluation
EPS 11 for School Management Monitoring and Evaluation

3.       The school cheching committee is expected to conduct a pre-
checking activity involving the thorough review of all leamer's records for
all chasees before the Scheduled Division ChecHdg of Forms.

4.       The scc shall accomplish the school Forms checking Report (SFCR1)
and have it submitted to the assigned Division Checking Committee during the
scheduled division checking of foms.
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5.         The List of Assigned SDO officials and the school size sampling Guide
are found in the enclosures.

5.1 Enclosure No.  1 : List of Assigned SDO Officials for Priority Grade
Levels

5.2 Enclosure No. 2: List of Assigned SDO Officials Other Grade Levels
5.3 Enclosure No. 3: School Size Sampling Guide

6.      Immediate dissemination and compliance with this Memorandum is
earnestly desired.

#
ENGR. EDGARD C. DOMINcO, PhD, CESO V

Schools Division Superintendent:th fy

Encl:                  As stated
Reference:        DepEd order No.11, s. 2018
To be indicated in the Perpetual Index

under the following subjects:

FORMS

CES-CID /May 8, 2024 qu
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Enclosure No.1 to the Division Memorandum No.t;ILO, s. 2024

List of Assigned SDO Omcials

pRIORITy GRADEL LEVErs
Kindergarten and Grades 6, 10 and 12

May 21-22, 2024

Team  1 Team 2 Team 3 Team 4 Tear 5
(Districts 1 a (Districts 4 & (Districts 3 a (Districts 2 & (District 5)
6) 8) 9) 7)
Ranil D. Ehabeth DavidAImee8.Berana,PhDHildaN.Garcia,PhD Glenn P. Marilou Q. Alberto M.
Dacanay SarnrientoReynaldoG. CastroMa.Esperanza Otchengo, CESE

Josephine G. Gemima Estrabillo
Figueroa PhDEnerG. CabreraJeannieffer R. S.  MalangPhDEdgardoS.Nuna8 EdDAriel T. Perez

Mariano David

PSDSsLeonida K. PSDSsA8nes G. PSDSsAnaMerla D. PSDSsEricson P. PSDSAnastacia Nimfa

Quinto, PhD Manabat, EdDMariaTaraD. Ma8toto CabreraJinelita L. P. Aquino, EdD

Walter C. C-M.
Estabillo, EdD Clemente, EdD Hemandez rmeda
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Enclosure No. 2 to the Division Memorandum rio©.r8L|, s.'2o24

I,ist of Assigned SDO Officials

o'rlmR GRADEL LEVELs
May 23 & 24, 2024

Team 1 Team 2 Team 3 Team 4 Team 5
(Districts  1 & (Districts 4 & (Districts 3 a (Districts 2 & (District 5)
6) 8) 9) 7)
Ramil D. Elizabeth DavidRochellaC. Glenn P. Marilou Q. Alberto M.
Dacanay S-ientoReynaldoG. CastroMa.Esperanza Otchengo, CESE

Josephine G. Gemima Estrabillo
Figueroa PhDthee8. DavidRItaP. CabreraJeannieffer R. S.  MalangPhDEdgardoS.Nuna8 EdDAIel T. Perez

Berana, PhD Bundalian David

PSDSsLeonida K. PSDSsA8nes G. PSDSsAmaMerla D. PSDSsBricson P. PSDSchastacia Nimfa

Quinto, PhD Manabat, EdDMariaTaraD. Ma8toto CabreraAmelita L. p. Aquino, EdD

Walter C. Cezar M.
Estabillo, EdD Clemente, EdD Hemandez Pineda
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Enclosure No. 3 to the Division Memorandum No.1LLa£, s. 2024

School Size Sampnng Guide

Ske of School*Basedoncombinedenwllmentintheprioritygradelevels PriorlfyGrad®L®v®13

Other Grad® Lov®ISMinimumNo.ofClasses

Peroent8go
Estimated MinimumNo,OfClasses

Very small (99 and below) 100% all 2

Small (100 to 299) 50% 4 2

Medium (300 (o 499) 30% 5 2

Large (500 lo 799) 20% 6 3

Very Large (800 lo 999) 10% 7 4

Huge(1,000andabove) 5% 8 5

For grarde levels with classes less than th!e required indulmum nuinher,
r.o drawing Of tots ts necessa;ry. ALIl classes she:Il undergo chiecking Of
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