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DIVISION REMORAHDUM
No.    309   ,s.2023

REMINDER ON THE wORKmG HOuR8 AND WORKI,OAP OF THE TrmcHma
PERSONREL F\OR SCHOOL YEAR (SY| 2023-2024

To:      Assistant schools Division superintendent
Chiefs, CID and SGOD
Education Program Supervisors
Public Schools District Supervisors
Public Elementary and Secondary School Heads/OICs
Unit Heads and All other concerned
All Public School Teachers

1. Please be informed of the Regional Memorandum No. 446, s. 2023, titled
"Reminder on the Working Hours and Workload of the Teaching Persormel for
School Year (SY) 2023-2024", dated August 31, 2023.

2. Attached is the Regional Memorandum No. 446, s. 2023 for reference and
guidance.

3. Strict compliance and to the Regional Memorandum is earnestly desired.
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Encl.: As stated
Reference: As stated

ASDS/SEPTEMBER 04, 2023

Jesus St., Brgy. Pulungbulu, Angeles City 2009 / f045)  901-9498 /angeles.citi7"deDed.s!ov.oh
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BEunDER oN Tin WORENG HouRs Am WORHOAD op TIE TEACENG
pERsoNum FOR scElool, TEAR (sT| 2o23-2024

To:       Assistant Regional Director
Schools Division Superintendents
Heeds of Pubric Elementary, Junior Hich, and Senior High Schools
All Others Concerned

I.         Please find attached copy of Memorandum DM-OUHROD-2023-1116 dated
August  10,  2023  providing  reminder  on  the  wol.frog  hours  and  worHoad  of
teaching personnel for School Year 2023-2024.

2.         Salient  provision  of the  said  Memorandum,  states,  `With  respect  to  the
preparations  for  the  opening  Of  School  Year  2023-2024,  all  Regional  Offices,
Schools Division Offices,  and Pubuc Elementary, Junior Hick,  and  Senior High
Schools are enjoined to observe the fonowing:

a.   exercise  a  fair  and  equitable  distribution  of  teaching  workload  to
maximize the gin (6| hours of actual classmom teaching;

b.   protect the tve |2) h®ulf) of all teaching persolinel to cover for `rork
incidental to teaching duties; and

c.   accord priority to assigning actual classroom teaching over ancillary,
administrative, and nan-teaching tasks to the teaching personnel."

3.         Accordingly, Schools Division offices (SDO) shall ensure the observance of
these poheies ty all heads of public schools within the SDOs area of jurisdiction.

4.         Rectonal  and   SDO   officials   shall  include  in   their   school   visits,   the
monitoring of the observance of these poucies.   School Heads found to be non-
comp]ying shall be given appropriate technical assistance.

5.        For infomation, guidance alid compliance.
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Address: Matalino St., D.M. Government Center, Maimpis, Cfty of San  Femando (P)
Telephone Number: (045) 598-8580 to 89 . Email Address
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RBM]NDER  ON  THE  WORKING  HOuRs  AND  wORKroAI>  OF  THE
TEACHING PERSONNEL FOR SCHOol, YEAR (SY| 2023-2024

10  August  2023

Th.i  Republic Act 4670 or the  Magna  Carta for Public School Teachers provides  the
basis  for  tcacliing hours.  Except  where exigencies of service  so  require,  Section  13
emphasizes that teachers  .€ngagecz fn acfka/ classroom teachlrng shal/ rio! Z7e requi+ed
!o renc!er more than sdi hours o/ac!ita/ c/assroom !eachl.ng a daty. " The remaining two
hours shall be allotted for the  "prepanat!.on aJicz coIT€c{I.on o/exera.see clnd otfrer Luork
ii\cidental to i\orinal teachii\g duties."

Consistent  with  the  Magna  Carla,  the  Civil  Service  Commission  (CSC),  through
Resolution  No.  080096,  provides  that,  `Schoo/ heads sha!/ assl.gn  teachi.ng loeds  to
public school teachers to fully utilize the sbc (6) hours actual classroom teaching:

Wiih  respect  to  the  preparations  for  the  opening  or  School  Year  2023-2024,  all
Regional Ofrices, Schools Division Ofrices, and Public Elementary, Junior High, and
Senior High Schools are enjoined to observe the following:

a.   exercise a fair and equitable distribution of [caching workload to maximize the
sin (6) hours of actual classroom teaching:

b.   protect the two (2) hours of all teaching personnel tc) cover for work incidental
to leaching duties: and

c..   accord   prior]ty   to   assigning   actual   classroom   teaching   over   ancillary,
administrative, and non-teaching tasks to the teaching personnel.

For immediate dissemination and compliance.
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f`Dom  102.  Rlzdl BUJ[dlng. DepEd Complex. Meralco Ave., PasiB Cltv 1600

Ti`h`rihoiip  No`    (t632186337206. I.b32) 86318A94. (t632| 86366549

E rn81l Address   usec  hrod@deped.gov.ph  I  Websil€.  `"/w.depeo.gov.pll


