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DIVISION MEMORANDUM . Name of Office: SDO, Angeles City

April 1, 2019

DIVISION MEMORANDUM
No. 119 S. 2019

ESTABLISHMENT OF DATABASE OF LEARNERS PER GROUP FOR VARIUOS NEAP
LEARNING AND DEVELOPMENT PROGRAM

To : Chief, Curriculum Implementation Division
Chief, School Governance Operations Division
All Heads of Public Elementary and Secondary Schools

1. The National Educators Academy of the Philippines (NEAP) shall be establishing the database of
allits learners per job group. All schools are requested to provide the information stated in the templates
provided for the targeted job groups relative to the Learning and Development (L&D) Programs
designed for them.

2. Data templates were already send to your respective gmail and DepEd account to be send to
hrd.depedac@gmail.com. The deadline of submission is on or before April 8,2019
1. Annex A will be used for all the targeted leamers except School Heads who attended the
SHDP
2. Annex B will be used for schools who completed any of the three SHDP Course

3. Attached is the Memorandum assigned by Atty. Nepomuceno A. Malaluan, Undersecretary, Officer
-in-Charge and a copy of the instruction in filling out the data templates.

4, Immediate dissemination of and strict compliance with this Memorandum is earnestly desired.

LEILANI S CUNANAN, CESO
Schools Division Superintendent
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INSTRUCTIONS:

1. Learning and Development Template
Annex A - All learners job group indicated in the CO Memo (1, 2, 4, 5, 6,7, 8, 9, 10)
Annex B — Solely for School heads who attended SHDP

2 Accomplishment of Template

FOR ANNEX A

» Name —indicate the extension name after the first name ( eg. Juan Il1)

Sex — Letter only (M/ F)
Age — cut-off date June 2019
Highest Educational Attainment — indicate the highest degree completed
(e.g. Bachelor Degree in Elem. Educ, Masteral Degree in Educational
Management, Doctoral Degree of Philosophy)
Email address — official email address (deped email ad)
Plantilla position — current position with approved appointment
Years in the Position — current position
Designation — with approved designation document signed by the SDS or higher
office
> Area of Specialization — if Elem just write General Education
» Title of L&D Program Attended — Write only the Latest in each Level

Y VVYYV

YV VYV

FOR ANNEX B

» Type of School —Elementary, Secondary, Integrated

> Indicate all the date and venue of the SHDP course per year

» For Non-Completers — specify what module/s and/or requirement lacking why
not a completer

General Reminder

Font Style Arial, Font Size 11

Capitalized the First letter

Use Roman Numeral for position and region

Consolidation for bigger division per district

Write N/A for fields not applicable, do not leave blank field
Write “0” if less than a Year, do not place months

Annex A — Per Job Group of learners per Sheet

Annex B — Per SHDP Course per Sheet

Filing — 2 Excel Files to be submitted — Annex A and Annex B
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