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November 11, 2016

DIVISION MEMORANDUM
No. 88! s.2016

MODIFIED FORMAT OF THE CLAIM STUB FOR DEPARTMENT OF FOREIGN
AFFAIRS AUTHENTICATION

To: Heads, Public Elementary and Secondary Schools
All Others Concerned

1. For the information and guidance of ail concerned, enclosed is a copy of
DepEd Memorandum No. 118, s. 2016 “The Modified Format of Claim
Stub for the Department of Foreign Affairs (DFA) Authentication Form”.
This is pursuant to the Letter dated September 8, 2016 of the DFA to
DepEd.

2. For your guidance, information and wide dissemination.

LEILA CUNANAN, CESO VI
Schools Division Superintendent



Bepartment of Edyucation

04 NOV 2018
DepEd MEMORANDUM
No. 188 , s. 2016

MODIFIED FORMAT OF THE CLAIM STUB FOR DEPARTMENT
OF FOREIGN AFFAIRS AUTHENTICATION

To: Undersecretaries
Assistant Secretares
Bureau and Service Directors
Regional Directors
Schools Division Superintendents
Public Elementary and Secondary Schools Heads
All Others Concerned

1. The Department of Education (DepEd) issues the Modified Format of Claim Stub
for the Department of Foreign Affairs (DFA) Authentication Form (copy enclosed) for the

information and guidance of all concerned. This is pursuant to the Letter dated
September 8, 2016 of the DFA to DepEd.

2. The revision to the claim stub are as follows:

a. Logo of the issuing government agency must be affixed to the upper-
left portion of the claim stub; and

b. Region/Division office of the Department of Education {DepEd) must
be indicated or specified.

.

3 The DFA has also prescribed the inclusion of the following in the new claim
stub:

a. Requirement for authorized representative  who will claim
Authentication of forwarded documents; and

b. Authentication Fee of One Hundred Pesos (P 100.00) to be paid upon
claiming the document/s at DFA-Authentication Office.

4, Likewise, it is reiterated that all unclaimed documents wiil be disposed of after
three months from the scheduled date of release.

5. This amends accordingly DepEd Memorandum No. 62, s. 2016 entitled Change
in DepEd Memorandum No. 381, s. 2007 (Guidelines on the Issuance of Certification,
Authentication and Verification, (CAV) of Elementary and Secondary Education Diploma
Official Transcript of Records, and Other School Records).

0. This Memorandum shall take immediately upon its approval.

7. Immediate dissemination of this Memorandum is desired.

LEONOR%G( LIS BRIONES

Secretary



Encl:
As stated
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i Claim Stub for DFA Authentication PRAUER-AS 1

j— : -
! Name of Government Agency: Depariment of Education | DFA Release on:
| Region/Division: | Airway Bill No.: |
| Type of Document: | Control No.: J
' Name of Applicant: : ’
| Surname First Name Middle Name |
i

| Home Address:
| Contact Nos.:

| Email address:

Note:

- DFA Authentication fee of Php100/document to be #2:d upon claiming the Gocumenys 2t DFA- Authenucation Offico.

- Aulhorized Representatives may claim Authenucation of forwarded documenis upon presenlation of the Tollowing: 1} Origing! copy of the Notarized Special Pov
of Altorney from the owner of the documenys; i owner of the document/s is out of the couniry, SPA must be authenticaled by the neatest Philippine Embassy
Consulate; for document/s of minor, SPA mus! be issued by either of the minor's parents, 2) Photacepy of the appiicant's valid ID bearing hisjher signature; and
Photocopy cf representative’s own valid IO bearing his/ner signature,

Disclaimer:

- 1. Inlhe event of delayed deiivery, documant will only be released by the DFA ance received from the Agancy.
2. All unclaimed documents will be disposed of after three (3) months from the scheduled date of release.

This portion musl be filled out upon receipt of Doecument

* This form, when duly-signed and dated, shat: constitute reof of cwnership or possession of the documents submitied for aukentication and confirms the verac
of the information provided.

- Total No_ of Documnents for Aulthentication:

AppheantRepresentative's o Date OFA Receiving Processcr
Signature over Prinled Name

This portion must be filled out upon receipt of DFA Authenticated Dacument

1. The signature on the space below indicates the applicant's confirmation of the accuracy of the entaes contained on the DFA Awhenticaticn Cenificate.

2. Request for comection of entries on DFA Authentication Certilicates must be brought 1o the attention of the Authentication Pendirg and Correstion Unit within
hours upon receipt of Authenticaled Document,

3. Request for corrections made beyond 24 houss shall be charged with corresponding authentication fee.

DFA Releasing Personnai pplicant/Representative’s Date
Sigrature over Prntad Name

Authenticalion cancerns or suggestions? Please filf up our Chent Feedback Form or Call (02} 8344000 loc 2106/2266 email- duthenlication venfication{ddf.oov.ph or
aullwnticationtfai@qmal cc

REVISION: 01 EFFECTIVITY DATE: SEPTEMBER 2016

Claim Stub for DFA Authentication EE SR I

LName of Government -Agency: Department of Education | DFA Release on: !

{ Region/Division: Airway Bill No.: L YRR
i Type of Document: _ | F e 5 ! Control No.: f

{ . Surname First Name __ Middie Name r

| Home Address:
Contact Nos.:

Nate:

- AFA Authenucation fee of ho100/document 1o be pait upon claming the documenys 2t BFA- Authentication Office,

- Authorized Representatives may clawm Avthentication of ferwarded documents upon presenlation of the foliowing: 1) Ongina! copy of the Notanzed Specal Pow
of Attarney from the owner of the document’s; if owner of the decument/s is out ¢of the counury, SPA mus! be authenticaled 5y the ncares! Philippine Zmbassy
Consulale, for documentis of mincr, SPA must be issued by either of the minor's parents; 2) Pholecopy of the applcant's vaig iD bearing his/her signature, and
Photocopy of representative’s own valid 1D beanng hig/her signature.

Disciaimer:

1. !Inihe event of delayed delivery, document will only be reieased by the DFA once received from the Agency.

2. Al unclaimed documents will be disposed of after three (3) months from the scheduled date of release.

' Name of Applicant: | _ ) |

| Email address:

This portion must be filled cut upon receipt of Decument

- Thisform, when duly-s.gned and dalex, shail constiute proof of ownership or possession of the documents submilled for authentication and confisms the verac
ofthe information provided.

= Total Ne. of Documents for Authenticalion: I

ApplicanVRepresen:ative's Daie DFA Recewving Precessor
Signalure aver Printed Name

This portion must be filled out upon receipt of DFA Authenticated Document

3. The signalure on the space below indicales fhe applicant's confirmation of the accuracy of the entries contanad on e DFA Authentcation Ceriflicale

4. Request tor comrection of entries on DFA Authentcaton Cemificztes must be brought io the altention of the Authentication Penting and Gorreclion Unit within =
hiuurs upon receipt of Authenticated Documant

5. Request for corroctions made bayond 24 bours shall be charged wah Cormesponding authenicaton e

OFA Releasing Pessomnel AppicanzRepresecisive’s

R s Db
sonamure over Prinsed Name



