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DIVISION MEMORANDUM

No. _ p] 5. 2016

REVISED GUIDELINES IN CONDUCTING RESEARCH BASED ON
THE BASIC EDUCATION RESEARCH FUND (BERF) STANDARDS

To: Curriculum impiementation Livis:
School Governance and Operations Division
Public Secondary School Heads
Public Elementary School Heads
Secondary and Elementary Teachers

1. The Policy and Research Division of DepED Central Office has released DepEd
Order No. 43, s. 2015 articulating the guidelines for the Basic Education

Research Fund.

2. In line with this, the revised guidelines in conducting research both applied and
action researches, BERF and non - BERF shall be strictly followed.

3. Attached herewith is Regional Memorandum No. 48, s. 2016 articulating the new
guidelines in conducting applied and action researches for your reference.

4. For the non-BERF researchers, the policies in conducting research which are
articulated in Enclosure No. 2 of Regional Memorandum No. 144, s. 2015 shall be

adopted.

5. Wide dissemination of this memorandum is highly desired.

LEILAQ:NANAN, CESO VI

Officer-In- Charge .
Office of the Schools Division Superintendent
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REGIONAL MEMORANDUM { ) r—' AN i

No. 48 ,s.2016 '

To : Assistant Regional Director i ST
Schools Division Superintendents ) Ve
Regional Division Chiefs 1%

REVISED GUIDELINES IN CONDUCTING RESEARCH BASED ON
THE BASIC EDUCATION RESEARCH FUNI)_ STANDARDS

1. The Policy and Research Division of DepED Central Office released DepEd Order No. 43, s. 2015
articulating the guidelines for the Basic Education Research Fund (BERF).

2 Anent to the standards of the mentioned Order, this Office is releasing the revised guidelines in
conducting research both applied and action researches.

3, The following enclosures articulate the new guidelines in conducting applied and action researches:

Enclosure No.
Enclosure No.
Enclosure No.
Enclosure No.
Enclosure No.
Enclosure No.
Enclosure No.
Enclosure No.
Enclosure No.

: Process Flow for the Submission of Proposal and Final Research Outputs

: Outline of an Applied Research Proposal

: Outline of an Action Research Proposal

: Outline of Final Research Output for Applied Research

: Outline of Final Research Output for Action Research

: Format for Letter of Intent

: Sample Endorsement for School Head

: Sample Endorsement for Schools Division Superintendent

: Format for the Approval and Disapproval Letter from the Regional Research
Committee

Enclosure No.10: Rubrics in the Evaluation of Proposals

=l = Y R s

4. For non-BERF researchers, the policies in conducting research which are articulated in Enclosure No. 2
of Regional Memorandum No. 144, 5. 2015 shall be adopted. However, in writing the research paper, the format
for the BERF shall be strictly followed. Certificate of acceptance and approval shall also be included in the
research proposal and final copy of the paper.

i 8 Previous issuances on the guidelines related to the conduct of research which are inconsistent to the
revised guidelines based on BERF are rescinded.

6. Wide dissemination of this Memorandum is desired.
7 e~
MALCOLM S. GARMA, CESOV
. Director I11
Officer-In-Charge
£ Office of the Regional Director
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Enclosure No. 2 of the Regional Memorandum No. ,s.2016

1. Technical (Guidelines in Preparing the Research Papers)

The test of the manuscript must conform to the following:

- Bond Paper Size - Letter Size 8.5 x 117
- Font Style ; Aerial
- Font Size : 12
» Text Spacing : Double Space
| 5 References — Use APA referencing and provide in text of work and reference list consistently and
| accurately
Outline of an Applied Research Proposal
Title Page
Table of Contents

Introduction and Review of Related Literature and Studies
Conceptual Framework
Statement of the Problem
Hypothesis
Significance of the Study
Scope and Limitations

Method
Type of Research
Respondents and Sampling Method
Instruments
Data Collection Procedure and Ethical Considerations
Data Analysis
References

Appendices

‘ A. Letter of Requests

| B. Instruments

| C. Gantt Chart/Time Table
D. Cost Estimates



P Enclosirc No. 3 of the Regional Memorandum No, ,5.2016

1. Technical (Guidelines in Preparing the Research Papers)

The test of the manuscript must conform to the following:

*Bond Paper Size 3 Letter Size 8.5"x 117
*Font Style : Aerial

*Font Size : 12

*Text Spacing : Double Space

2. References — Use APA referencing and provide in text of work and reference list consistently and
accurately

Outline of an Action Research Proposal

Title Page

Table of Contents

Rationale and Review of Related Literature and Studies
Conceptual Framework
Statement of the Problem

;‘ Hypothesis

Significance of the Study

Scope and Limitations

B

Method
‘ Type of Research
Respondents and Sampling Method
| Instruments
s Data Collection Procedure and Ethical Considerations
| Data Analysis
References

Appendices
A. Letter of Requests
B. Instruments
C. Workplan
D. Cost Estimates



Enclosure No. 4 to Regional Memorandum No. ,S. 2016

- Technical (Guidelines in Preparing the Research Papers)

The test of the manuscript must conform to the following:

*Bond Paper Size - Letter Size 8.57x 117
*Font Style : Aerial
*Font Size s 12
*Text Spacing g Double Space
2. References — Use APA referencing and provide in text of work and reference list consistently and
accurately
Outline of Final Research Output for Applied Research
Title Page
Table of Contents
List of Tables
Abstract

Introduction and Review of Related Literature and Studies
Conceptual Framework
Statement of the Problem
Hypothesis
Significance of the Study
Scope and Limitations

Method
Type of Research
Respondents and Sampling Method
Instruments
Data Collection Procedure and Ethical Considerations
Data Analysis
Results and Discussion
Conclusion
Recommendations
References

Appendices

Letter of Requests

Instruments

Gantt Chart/Time Table

Cost Estimates

Plan for Dissemination/Advocacy

moQwp



Enclosure No. 5 to Regional Memorandum No. ,8. 2016
1.Technical (Guidelines in Preparing the Research Papers)

The test of the manuscript must conform to the following:
*Bond Paper Size : Letter Size 8.5 x 117
*Font Style - Aerial
*Font Size - 12
«Text Spacing : Double Space

2. References — Use APA referencing and provide in text of work and reference list consistently and
accurately 7

Outline of the Final Research Output for Action Research

Title Page
Table of Contents
List of Tables
Abstract
Rationale and Review of Related Literature and Studies
Conceptual Framework
Statement of the Problem
Hypothesis
Significance of the Study
Scope and Limitations

Method
Type of Research
Respondents and Sampling Method
Instruments
Data Collection Procedure and Ethical Considerations
Data Analysis
Results and Discussion
Conclusions
Recommendations
References

Appendices

Letter of Requests
Instruments
Workplan

Cost Estimates
Action Plan

Y0P p



Enclosure No. 6 to Regional Memorandum No. ,8.2016

Format for Letter of Intent

<School Logo and Letter Head>

<Date>

Malcolm S. Garma, CESO V
Officer-In-Charge

Department of Education
Regional Office III
DMGC, Maimpis, San Fernando City
Pampanga

Aftention :  Assistant Regional Director

Chairman, BERF Regional Research Committee

Sir:
I have the honor to submit a research proposal entitled “ ” to the Regional Research

Committee for evaluation and for possible funding under the Basic Education Research Fund (BERF) Grant
Facility.

This research aims to

Through this research, < state benefits from the study >

I look forward to your comments and suggéstions and I appreciate your time and consideration of my
research proposal.

Respectfully yours,

(Sgd.)

< Researcher >



Enclosure No. 7 to Regional Memorandum No. ,5.2016

Sample Endorsement for School Head

< School Logo and Letter Head >

Endorsement

<Date>

Respectfully forwarded to the Regional Director, DepEd Regional Office 111, DMGC, Maimpis, City of
San Fernando, through the Schools Division Superintendent, Division of , the herein research
proposal of Mr/Ms. , entitled « ” for

further evaluation and approval, for funding under the Basic Education Research Fund (BERF) Grant
Facility.

< School Head >




m No. ,5.2016

SAMPLE ENDORSEMENT LETTER

< Division Office Logo and Letter Head >

Endorsement

<Date>

Respectfully forwarded to the Regional Director, DepEd Regional Office III, DMGC, Maimpis, City
of San Fernando, Pampanga, (Attention: Chairman, BERF Regional Research Committee) the herein
research proposal of Mr/Ms. , entitled « - 2

for further evaluation and approval, for funding under the Basic Education Research Fund (BERF) Grant
Facility.

< SDS >




No. 9 to Regional Memorandum No. . 5. 2016

Format for the Approval Letter from the Regional Research Committee

Date

Mr./Ms.

Dear Mr./Ms.

This refers to the research proposal you submitted to the Regional Office for possible
funding under the Basic Education Research Fund (BERF) Grant Facility,

The Regional Research Committee has carefully evaluated the final research proposat
entitled “ i

based on the criteria prescribed in DepEd Order No. __, dated :

The Regional Research Committee is pleased to inform you  that the said research

proposal was approved for implementation. In this regard, we recommend the processing
of the first tranche of payment upon submission of required deliverables.

Kindly note that in the event that the research proponent failed to complete and submit
the deliverables, the research proponent shall be required to return the full amount of
research fund through direct payment and/or salary deduction.

Further, strict adherence to piovisions of the above DepEd Order is required.

For questions and further clarifications, please coordinate with the Regional Research
Committee through the Planning, Policy and Research Division (PPRD).

We look forward to the successful implementation of your research. Thank you.
Very truly yours,

AS5S5ISTANT REGIONAL DIRECTOR
Chairman, BERF Regional Research Committee



ﬁ:w Memorandmm No. o O 2016

Format for the Disapproval Letter from the Regional Research Commitice

Date

Mr /Ms.

Dear Mr./Ms. ; .

This refers to the research proposal  you submitted to the Regional Office for possible
tunding under the Basic Education Research Fund (BERF) Grant Facility.

The Regional Research Committee has carefully evaluated the final research proposal
entitled “ u

based on the criteria prescribed in Deptd Order No. 43, dated September 16, 2015.

The Regional Research Committee regrets to inform you that the said research proposal
was disapproved due to the following reasons:

We thank you for your interest in availing of the BERF facility. Kindly take note that you
can still submit another research proposal for possible BERF support provided it has
addressed the criteria defined in DO 43, series of 2015.

Very truly yours,

ASSISTANT REGIONAL DIRECTOR
Chairman, BERF Regional Research Committee



<ure No. 10 to Regional Memorandum No. ) 8.

Rubrics in the Evaluation of Proposals

(as per DepEd Order No. 4,5.2016)

_GUIDE FOR APPRAISING SCHOOL ACTION RESEARCH PROPOSALS (grants up to P 30,000 maximum)

e 4 ] 71 ot g et N e T

Main !

Criteria Sub-Criteria
“ | Context “ not H Em action ammmq_..n&.nwvmem&
= | {(15) . described | presents g general description
_ (no points) | of the problem or issue s its
” H focus af inquiry.
_ | i (8 points)
| Rationale x5 *
,  ofthe . : .
H. Action _ _
“ Proposed not ! The action ‘._m..mm.m.amﬂwmcwomm\
’ 30 points | intervention, presented _ mentions an intervention,
_ innovation, | (nopoints] : innovation or strategy to be
_ Strategy | tried oul to uddress the
{ {15) m probiem or issue.
_ {8 points]
ﬁﬁ e ].ls!iﬂ notstated | The action research _c.mo.n.mm..a.‘-
7 ' (nopoints) | has o stated aim, objective, 0

general research guestion(s »
Action Research ! (15 points)

Question(s)

30 points

Increasing Levels of Quality and their Descriptions

low i higlh

e educationol relevance and | Ihe nature, extent ond sl v
timeliness of the problem or _ the tdentified probierr o nave ane
issue are shown. The need to “ comprehensively discusmd
conduct action researchas @ | Different aspects o f b ths

way to oddress or irmprove the w research setling are cinhinthind
situation is explained. | showing in depth and ot o
(12 points) | onalysis of the siti!nw
m (15 points)
“The u.‘%ome\ oc,m:mmu ﬂpus‘m: ::u 4 The _.a:g.,..ﬁ mxﬂmﬂ e e
where the intervention, _ of the intervention, ipqvatiit o
innovation or strategy will be | stralegy ure explainad i letd 1
undertaken, and who will be | plausibility 05 @ way to addreey ihe
involved. Activities to be H problerm or issue is given vy |
undertoken gre stated. ; (15 points) :
(12 points) | '

.

The research anmu:a:_\& The _‘mhma:r n..cméouz fogee iy
specifies the action research ' proceeds from the contest f the
varigble(s) or the focus of Y inguiry. It clearly relates Lo the
inquiry. Key elements of the identified problem or1s.ue i
resecrch question(s) are conveys the desired chunye 1
reflected in the title af the m irnprovement

proposal. (30 points)
{25 points)




ure No.

not stated |
(no points)

not.
described
(no points)

10 to Regional Memorandum No. ,8.2016

Increasing Levels of Quality and their Descriptions

OV o —————— "<

The action research proposai states the torget
participants and/or other sources of data and
information (ex: learners, teachers, documents,
realio, learners’ products, others)
(5 points)

Details are provided about the 862.:::: oy
(ex: number, charactetistics,
if any) and/or other sources of dotu und
information. Clear rationale for their incluion 1

the study is given.
{10 points)

Detgils of the do to ma?mr.:m
method(s) are provided: the
specific kinds of data, how and
when they will be collected (ex:
pretest ond posttest scores ).
Research instruments, if any, are
described [ex: test, scale, survey
guestionnaire, checklist,
interview guide, others).

(8 points)

The action research proposal
presents d general description
of the method(s) to be
employed for gathering datc.
{5 points)

“ Main
i Criteria Sub-Criteria
w..... e e _ummn_n_mmzm%
t and/or
m other
| Sources of
* Data and
Information
d (10)
_ G e
i Gathering
Method(s)
Action (10)
_ Research “
_ Methods
10 points
b ulmulmﬁm

not stated
{no points)

“Details S_'...Sm Smnrmm.,\m».mw dato
anolysis are given. Technigues
{ex: guantitutive/statistical,

The action research bmahomu_.
presents a general description
ofhow the gothered dato /

qualitative, or both methods), as
well as tools {ex: saftware) to be
employed are specified.
(8 points)

information will-be analyzed.
(5 points)

The proposal exploins why the
selected data gatheriny methodfs)
is suited to the nature and put prive

of the action research. Ihe il
gothering method(s) is ohyne with

the resparch question(s) Reweutih
instrurnents, if any, are apptopitinte
for obtaining the desirett kinid of
dota /information
(10 points)

" The selected Emgma of duty

aralysis is shown to be approptiile
to the nature of the dutu /
information to be gathered und fut
oddressing the reseaith
guestion(s).
{10 points)

sampling procede, -

Score




~_osure No. 10 to Regional Memorandum No.
=

_ Main “ ' Score
m Criteria | low 1 high
e o, “not included S _ The oction research mwﬂnom& includes a A detailed &mm.mab__.az is nSs%i covering |
Actlon {no points) list of major activities and their timelines. | start to completion of the action teseareh !
Raesaarch {3 points) Timelines are realistic and show
Work Plan , concretely how the oction researth will
and i unfold over the allowed perivd 1he
Timelines overall plon reflects the proponent’s
’ copacity to concretize ideas into clent and 4
% points | i mmn:m::n__ steps to be underioken i
m _ (5 points) |
o e R B e e i S s b ey e s _
255 notincluded The action research n«onemn__ﬁ includes a A detailed m_..mrxae%: of iterns with thett _
: (no points) list of major items and their estimated corresponding costs is furnished | fre _
m _ costs. The total cost is shown, itemns and costs reasonably reflect the
Cost __ _ {3 points) funding needs of the action rescurch, witl ‘
Estimates | adhere to the BERF guidelines. Ihe overall |
“ _ | plon reflects the propenent’s capatity o ]
5 points _ ; _ project specific expenses that she of hies b _
| ,“ ” accountable for.
m “ (5 points) ‘
T Ele el S S = Eh J: SN YR e &
| = [otal Score “
_ Remarks:

e ]

. 8. 2016

_:Qmm&:m Levels of Quality ‘and their ommn:n:a:m

RS b e o

23
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e No. 10 to Regional Memorandum No. ,8.2016

Rubrics in the Evaluation of Pro osals
(as per DepEd Order No. 4, 5. 2016)

s

.

REGION

S

AND NATIONALLEVEL RESEARCH PROP

- T

c_oms_n.mm..mmmm»_.m__.zm&o.__.mql%um_ﬂ DIVISION, RE

\ a3 e

gl increasing Levels of Quality and their Descriptions HEOLE
| Criteria low e

SR ...-1...mm.ﬂ.-.]11;\.ﬁmmﬂm.mMmamm nm_q.w.mmE nmm.m..mm.ﬂwlﬂ.u..‘.-. " The educationol ﬁm\m,.\m:mw;m.u_m The nature, extent and soliente of the

i described | general-description of the topic or | timeliness of the research topicore | research toP ic are comprehe vl

: focus of inquiry. _ shown. [t exploins the need to giscussed. Different aspects 0 the

. Rationale fno points)

i
|
i ofthe (5 points) | conduct Lesgarch to understand @ *_ research setting are elobu! whAt
! Research | | __ phenomenon, odvance or validoté | showing in depth and critical anufyws
.,_ _, , | knowledge. improve a situation; o7 | of the situution. Policy impheutions
| 10 points | “ | oddress an issue / proble. . benefits and limitations of the =1y
_ ' _. _ (8 points) | Gre stoted. :
| ! | 110 points) :
| F_- : S AN Et bR s e e e s e ;
| e _. :o_,,.u;ﬁm_mmm. | The reseorch n_‘ctomi hos o o T research n:mmzn_,;._..ﬂ.mni the . The research questions Joguully 1
: | (no points) | oimn, objective, or genera cesearch | variablesor the focus of inquiry. Key | proceedfrom the contex! ¢! ! _
| Research | | questions. ,., elements of the resecreh guestions ' study. They ar€ formuiated 161 lentely |
m_ Questions | {10 points) . ure reflected in the title of the ,_ show the extent and different arules _
_ ” | ol proposal | ofinquiry (ex: different varibies -
,. T | ; _W (15 points) | interest, relotionships to be profund
,__ _ ; Qmamwan?_.nn._ and termporul st el !

: m ﬂ M {20 points)
: cim..‘mio% 5 it T e _‘mmmcmn:.n_‘onoma__ cites theories and/or previous : S.m.&u.oinm gnd Issuest underlying the présent cospnnrthotes

Retated i provided | studies reloted to the present research. Sources aré i discussed and synthesized. They are critically evirlptiail 10

iterature | {no points) | properly scknowledged. | identify inconsis tencies or gaps In current knowlsid" g
and Prope’ _, i (S points) 3 i m.q_“_nc:.o:& policy that the study intends to ouhl1e
Giration __ _, | Constructs aré defined and Emmmimo_ in G con eplunl ”
,, | fromework. Citotion of litergture sources is conuatenl

10 points.. | | | (REE e :
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|
| Main
i Criterla | low
..... y LS h T notincuded.
. _ {no poirits)
| |
Work Plan
and
Timeliney
. {
10 points
%. g 302%350.‘.“%! i
oo points)
_ Cost
. Estimates _
10 points |
! _,
,, i
Remarks:

73,2016 -

Increasing Levels of Quality and their Descriptions

T e e e S e T T S E

B

..... e e e i

g e

" The research proposal includes o list of
major activities and their timefines.
(5 points)

"The research proposal includes o list of

major items and their estimated costs. The

total cost is shown,
{5 points)

i — e -

|
!
m
|

A detailed work pian is provided covering

high

start to completion of the reseurch
Timelines are realistic ane show
concretely how the research will unfold

over the ailowed period. The overull plan

reflects the proponent’s caporily (o
concretize ideas into clear and seytientiol
steps to be undertuken

(10 points)

A detailed u_..mnko_osSJ_mM.mm:: witl thes

corresponding costs is furnshed The
items ond costs reasonably reflett the

funding needs of the research, artd ailbietp

to BERF guidelines. The overall plon
reflects the propenent’s capuiity o
Droject specific expenses that vhe ot he
will be accountable i
(10 points)
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