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DIVISION  MEMORANDUM

No.   I+S   8.                   2022

DIVIsloN ORIENTATloN 0N SYSTEMS, COMPETENCIES AND PRACTICES ON THE
RECRUITMENT, SELECTloN AND PLACEMENT AND PERFORMANCE MANAGEMENT HRM

AREAS

TO           :   Chiefofcurriculum  lmplementation  Division

Chief of Schcol Governance and Operations DMsion
Office of the Schcols Division  Superintendent
Heads of Public Elementary and Secondary Schools

1.             In  reference to the attached csc Letter, signed  by Director Femando o.  Mendoza, dated April
19,   2022,   on   the   "Program   to   Institutionalize   Meritocracy   and   Excellence   in   Human   Resource
Management (PRIME-HRM)" that aims to elevate public sector human resources management to a level
of excellence through a process of Assessment, Assistance and Award/Recognition of HRM's systems,
competencies and practices using HRM maturity level iridicators that are at par with global HR standards,
adMsionorientationinpreparationfortheCSCOn-siteAssessmemwillbeconductedviavirtualplatform.

2.              The schedule and  list of participants of this activity are the following:

April 27,  2022 at  10:00 AM April  27,  2022 at 1 :30 PM
•      Personnel unit •     Perfomance and Management Team

•      AllunitHeads

•      Personnel  unit

3.             For your information and appropriate action.
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Civil Service Commiss{on Regional Office in

RA. IF{ELYN P. TAVAYO Ph.D, CESE
Schools Division Su perintendent
Depalment Of Educaton -Schools Division Of Angeles Cfty
Angeles Crty, Pampenga

Dear Suped ntend®nt TAVAYO:

Greetings from the Civil Service Commisoionl

The Program to lnetltulonallae M®ritceracy and Excellence ln Hurven  Rceource
Nanagem®nt (PRIME-HRM) is the CSC's Aocreditation Program that aims to elevate
publie sector human resource management to a levct Of excellenee through a process
of Assessment,  Aesistarue  and Averdficoognition of HRM's Systems,  competencies
and  pradices  using  HRM   maturity  level   indicators  that  are  at  par  with  global   HR
standards.

In  line  with  the  program,  our  Polieies  and  Sygtems  Evaluaton  Divrsion  (PSED)  or
Assoesment  Team  wit  conduct  an  On-ste  Assessment in  your  agency  on  I\hay  26,
2022.

A pre+agsessment briefing will  be conducted  by our Assessment Team to iriform your
officials and employees Of the objectives and mechanics Of the activfty.   Thus, may we
request the presence Of the following individuals on the date of the assessment:

a)  Head Of the agency or ts authorized representative;
b)  Hishest HRM official and staff,
c)   Repreeentatve/s of tlie Human Resource Merit Promctien and Selection

Board (HRMPSB);
d)   Reprosontative/s Of the PerforTTrance Management Team (PMT): and
e)   One (I) unit head and his/her staff.

The  one-day  activity  shall  cover  the  validation  and  assessmer`t  Of  youi  Systei'ns,
Competencies  and  Practices  on  the  Recruitment,   Selection  and  Placement  and
Perfomance Management HRM areas.

Scanned copies or dioitally-converted evidence requirements (ERs) Of the above HR
areas in POE file format shall be submitted on a. bdero lfay le, 2ca2.

Please take note that the Assessment Team will also lcok into your HR Reeords (e.g.
201  ffleB,  SemQe Records) and Lcare Recde.  Thus,  may we also request for the
assistance  Of your  employees  in-Charge  Of  the  said  records  to  assist  the  team  |n
retrfeving the necessary records/documents, upon request theTcof.
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Should  there  be  any  related  cor`cem§  on  the  rnetter,   please  ccordlnate  with  our
Policies  and  Syslem§  Evaluation  Division  (PSED}  at  0943-696~0361   or  (045)  877-
0083.

Thank  you  for  being  our  comnutted  patner  for  excellence   in   Human   Resource
Management.

Very truly yours,

MENDOZA

April 1 9, 2022
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