
April 20, 2022
DfvIsloN MEIvloRANDUM
No. Jsl, s.                2022

CONDUCT 0F THE 2021  NATloNAL QUALIFYING EXAMINATION FOR SCHOOL HEADS

To:         Assistant schools Division  superintendent

Chief Education Supervisor,  School Governance and Operations Division
Olc-Chief Education Supervisor,  Curriculum  lmplementation  Division
Heads, Public Elementary and Secondary Schools

Please be informed of the DepEd  Memorandum No. 033, s.  2022 titled "Conduct of the 2021  National

Qualifying  Examination  for School  Heads  (NQUESH)"  issued on April  18,  2022.

Attached  is the copy of the DM 033, s. 2022 for reference and guidance.

Immediate and wide dissemination of this  Memorandum is earnestly desired.

Schools Division  Superintendent

Addrecsqs#eLs:s¥!reetThlungbulu,Angelescity
Telephone No.  (045) 322-4101
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DepEd   MEMORANDUM
No.       033     `s.2022

coNDuer oF THE 2o2l NATloNAI QUAIIFirmG EXA]rmATloN
FOR SCHOOL HEADS

To :        U ndersecretaries
Assistant S ecretaries
Bureau and Service Directors
Regional Directors
Schools Division Superintendents
Public Elementary and Secondary School Heads
Au Others Concerned

I.          Passing the National Qualifying Examination  for school Heads (NQESH), also known
as  Pnncipals' Test,  is  one  of the  requirements  for  appointment  and  reclassirication  of all
aspiring applicants to the Principal and Assista]`t Fhincipal positions in all public elementary
and secondary schools, pursuant to the following issuances:

a.    DcpEd  Order  (DO)  No.  42,  s.  2007,  titled  The  Revised  Guidelines  oa
Selection, PtoD®tlon and Dcslgnatlon of School Heads;

t].   DO   97,   s.   2011,   titled   Red8ed   Guldelinee   on   the   Allocation   and
Reclaaelflcatlon of School Head Posltlone: and

c.    DO 41,  s.  2016,  titled Addltloflal GUJdellne8 to I)epEd Order No.19,  9.
2016   (GuldeLine8   on   the   Orgmlzatlonal   Str`ictures   and   Stamng
Patteme  of Stand-alone  and  lntegmted  Pulillc  Senior  IIkh  Scho®18
(SHS'.

2.          In this regard, the Department of Education (DepEd). through the Bureau of Human
Resource  and  OrganizationaLI  Development  (BHROD),  shall  administer  the  2021  Hatlonul
Qualifyhg Einmlnatlon for School Head. |NQESH| on June 21, 2022.  Due to the COVID-
19  Pandemic,  the  emminatlon  Bhall be  admlnietered  tLatlonwlde  throtigti  a  Secured
oauDe  phtf®rm.  A  mock  exam  shall  be  conducted  prior  to  the  actual  examination  to
familiarLze the examinees on  the platfolm.  Details of which  shall be sent to the examinee's
DepEd email address.

3.         Aspiring school heads, regardlcae of their current po8ltlom,  are qualiried to take
the  NQESH.  provided that the applicants meet the  qualiflcatlon  requlremente  and has
acqulrcd any ®f the following experience requirements ae ®f Hatch 31, 2022. consistent
with  DO 39,  s.  2007 titled Modlfl®d Quallflcatlon Standards Idr the Po8ltlone of Head
Teachers and "nclpal8:

a.   One year as Head Teacher, or
b.   Two years as Teacher-in-Charge, or
c.   Two years as Master Teacher, or
d.   Teaching experience for Five years as follows:

i.    Teacher Ill or other Teacher positions with same salary grade; or
ii.   Incumbent    public    school    teacher    who    has    managerial    and

supcT`Tisory experience in a DepEd recognized private institution or
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Commission    on    Higher    Education    (CHBD)    recognized    higher
education institution;  or

iii.  Aggregate   experience   as   Head   Teacher,   Teacher-in-Charge   ITIC),
Master Teacher. and Teacher Ill.

4.           Ilowever, due to the `.ariation of alert level systems in the pro`'inces, the 202 I  NQESH
online  examination  shall  only  be  limited  to  a  total  number  or  six  thoumnd  (6,000)
emmineea "tlonwld..   Each region, therefore,  shall ®aly be provided slots based on the
number of unrilled mncipal  I positions (see Enclosure No.I).  Thus.  DepEd regional ofrices
(R0s)  shall  refer to  the  following order of pr]ority  for consideration  in  the  selection  of their
rlnal list of examinees:

a.    Incumbent Ofricer-in-Charge (OIC)/TIC for at least two years or Head
Teacher  for  at  least  one year  or a  public  elementary  or  secondary
school with designation or Special Order dul.y signed and issued by
the Schools Division Superintendent;

b.   [n  case of remaining slots after considering Item 4.a,  only then  that
the applications or the following rna.y be accommodated:

i.     Qualified applicants under item 3 or this Memorandum, and
ii.   Incumbent Olcs/Tics not meeting the required experience.

5.          Application  will  bc  done  online   through  the  NQESH   Online  Application   System
following the schedule below.

a.   For qualiried applicants under 4.a

b.   For applicants under 4.b

6.          The  rinal  list of examinees must be  submitted through  the ofricial emall address of
BHROD-HRDD  through  email  at  bhrod.hrddiz{deped.gov.ph  on  or  before  May  17,  2022,
using this subject forlnat Ropro.L2021NQrsH_Final-Llst-of-Einmlneee.

7.          For guidance in the application process and other matters relative to the conduct or
the 2021  NQESH. enclosed also in this Memorandum are the following:

Enclosure No.  2

Enclosure No. 3
Enclosure No. 4
Enclosure No.  5

Enclosure No.  6

Technical Working Group Composition and
Responsibilities,
Online Application Process,
NQESH Online Application System  User`s Guide,
Processing of Application and Certificate of Eligibility.
and
Utilization of the Examination  Fee.



8.          The  examination  shall  co`'er  conceptual  and  situational  critical  thinking questions
relevant to the role of a school head aligned with standards set by the Philippine Professional
Standards  for  School  Heads  (PPSSH)  as  stipulated  in  DO  024  s.  2020  or  the  Hltloflal
Adoption  and  lmplemctLtatlon  of the  Phlllppln®  nofeaelonal  Standard.  for  School
Heads. It shall serve as a mechanism to safeguard and gauge the competenc.v and quality of
the aspiring school leaders in  DepBd schools.

9.          To  determine  who  will  qualify  for  the  next  stage  of  the  selection  process  for  a
Principal  I  position.  an  order or merit will  be  used. The  procedure will  not employ usual
pass  or  fail  scores  rather will  identify ranking of the  examinees based  on  their ability  level
vis a vis the difriculty level of the test items.

The  2021   NQESH  official  results.  including  the  details  of  the  new  ment  system  shall  be
released through a DepEd Memorandum. AIl exarninces shall be notiried of their individual
results through their respective DepEd emall addresses.

10.       DepBd values the  crcdtolllty and integrity of the  emmination.  The agency is
not, ln any tpny, amllat.d with lndlviduale or lnetltutlon8 offering and providing [cview
8e8slon8.  A vaming  is  given  to  all  applicants  against  individuals  or  organizations  which
claim   to   have   access   to   the   content   of  the   exanination.   Applicants,   individuals,   or
organizations who shall  have direct or indirect request for test content and/or perforin  an
act or bribery (monetary or gifts) to Central Ofrice. RO, and SD0 employees shall be subjected
to investigation and/or riling of appropriate administrative case.

11.       For   more   information,   please   contact   the   Bu[e.u   of  tl`iman   Resotirce   and
Orgahatlonal   Dcvelopmcnt-Human   Rceources   Development   Dlvlslon.   5th   Floor,
Mabini Building, Department or Education Central Ofrice.  DepEd Complex.  Meralco Avenue.
Pasig City through email address at bhrod.hrdd(@deped.gov.ph `

12.        Immediate dissemination of this Memorandum is desired.

LrferfrG
Secretary

Encls.:
As stated

References:
DepEd  Order oNos.:  42.  s.  2cO7;  97,  s.  2011; 41,  s.  2016:  and 024.  s.  2020)

To be indicated in the Peruetual Index
under the fonowing subjects:

BASIC  EDUCATION
BUREAUS AND OFFICES
OFFICIALS
POLICY
pROMorloN
QUALIFICATIONS
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RULES & REGULATIONS
SCHOOLS
SENIOR HIGH  SCHOOL
TEACHERS
TEST
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(Enclosure No. 2 to DepEd Memorandum No. 03 3 , s. 2022)

-_-co-   ofpEDoeec..6e.g

2o2i NATloNAL QUALIFyING EXArmATloN F`oR scHooL HEADs |NQBSH)
TECHNlcAI, WORENG GROup (TWGi cO]DoslTIOH AND REspOHslBnlTms

A.  National Techalcal WorlEing Group (NTWG)
1.       The NTWG shall be comprised of the following:

a.      The  Chair  of the  NTWG  shall  be  the  Undersec.retary  for  Human
Resource and Organizational Development:

b.      The  Vice-Chair  shall  be  the  Director  IV  of the  Bureau  of Human
Resource and Organizational Development (BHROD);

c.      The  National  Prograln  Manager  shall  be  the  Project  Development
Orricer   V   of  BHROD   -   Human   Resource   Development   Division
(HRDD); and

d.      The secretariat and Focal ofrice shall be the BHROD -HRDD.

2.       The  NTWG  shall  give  the  overall  directions,  oversee  administration,  and
supenrision   of  the   2021   National   Qualifying   Examination   for   School
Heads (NQESH).

3.       They shall  provide  policy directions  and issue  policy  guidelines that  shall
contain   the  testing  objectives,  standards,   structures.  procedures`  and
schedule; and ensure that these are adhered to accordingl}J.

4.      They   shall   establish   the   necessary   systems   and   processes   that   will
warrant efricient. efrcctive, and timely conduct of the test.

5.       They  shall  oversee  the  preparation  for  the  conduct  of the  2021  NQESH
which  includes  the  development  of  test  items  and  online  system  and
ensure integrity and confidentiality of the test.

6,      They  shall   disseminate   information   and   fac`ilitate   the   conduct   or  the
Central,   Regional.   and   Schools   Division   orientations  for  all  personnel
involved in the preparation and administration of the test.

7.       They  shall  announce  the  results  of the  2021  NQESH  through  a  DepEd
Memorandum.

8.      They  shall  conduct  a  post-e`Jaluation  activity  in  aid  of future  conduct  of
the test.

9.      The  NTWG  shall  perform  other  tasks  as  may  be  assigned  in  aid  of the
successful conduct of the 2021  NQESH.

8.  Regional Technical WorHng Group (RTWG|

I.       The RTWG shall be comprised of the following:
a.      The chair of the FrlwG shall be the Regional Director;
b.      The vice-Chair shall be the Assistant Regional Director:
c.       The   Rerional   Project   Manager   shall   be   the   Chief   Education

Supervisor of the Quality Assurance Division (RO-QAD) ;
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d.       The   members   shall   include   the   Rerional   Ac`countant,   Regional
Budget    Ofriccr`    Rerional   Cashier   Section    Personnel`    Regional
lnfomation  Technology  Ofricer  (ITO|,  and  the  designated  Regional
Testing Coordinator/ s.

e.      The secretariat and Focal ofrice shall be the RO-QAD.

2.       The   RTWG   shall   oversee   the   overall   direction,   administration,   and
supervision of the 2021  NQESH in the region, in accordance with national
policies and guidelines.

3.       The  RTWG  Chair  and  Regional  Project  Director  shall  be  the  ofricial  and
authorized  signatory  of all  regional  issuances  and  documents  related  to
the  conduc.t  or  the  2021   NQESH.   The  ErrwG  Vice-Chair  and  Regional
Deputy Projec.t Director shall assume the function of the RTWG Chair and
Project Director in the absence of the latter.

4.       The RTWG shall do the proper coordination with  the NTWG with regard to
the directions. preparation. administration, and supervision of the test.

5.      The R'IWG,  through the  Regional Project Manager, with  the assistance of
the   Regional   Budget   Ofricer  and  the   Regional   Accountant,   shall   take
charge  of the  preparation  and  approval  of the  budget  proposal  for  the
conduct of the 2021  NQESH.

6.       The  RTWG  shall  be  in-charge of the information  dissemination  to all  test
takers  and  the  conduct  of regivnal  orientations  to  all  personnel invol`7ed
in the administration of the test. This shall be led by the Regional Project
Manager with the assistance of the Secretariat and Focal Ofrice as well as
the  Regional  Testing  Coordinators.  The  Regional  ITO  shall  provide  the
necessary technical  support in the use and simulation or NQESH  Online
Application System (OAS).

7.      The  RTWG,  through  the  Regional  Project  Manager with  the assistance  of
the  Secretanat  and  Focal  Office,  shall validate  the  documents  forwarded
by   the   Schools   Division   Offices   (SDO)   through   the   NQESH-OAS.   The
Education  Program  Supervisors  (EPS)  of the  RO-QAD  shall  serve  as  the
Regional  Validators.  They  shall  validate  the  applications  and  check  the
completeness   of   the   documents   submitted.   They   shall   c.ompile   the
submitted  RO  copy  of the  Certification  of Examination  (COB)  submitted
b.v SDOs -lower portion of the COB.

8.      The   RTWG,   through   the   RO   Cashier,   shall   receive   and   process   the
payments of examination fees of qualified test takers based on the master
list  paid  examinees  submitted  by  the  SDO  Evaluator.  The  RO  Cashier
shall be the  authorized  personnel to  issue  Individual  Ofricial  Rec.eipts  to
qualified  applicants.  They  shall  prepare  the  master  list  of the  Individual
Ofricial Receipts indicating the Ofricial Receipt Number.

9.       The  R'I`WG  shall  identify and designate  one  (I)  personnel who will act  as
Regional  Testing  Coordinator.  The  RO-QAD  EPSs  shall  be  prioritized  in
the designation as Regional Testing Coordinator.
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10.       The   RTWG,  through  the  Regional   Budget  OITicer.   Regional  Accountant
and  RO  Cashier,  shall ensure  that all  funds  for the  purpose  are utilized
and  disbursed  in  accordance  with  the  existing  accounting  and  auditing
rules  and  regulations.  They  shall  ensure  that  the  necessary  rinancial
documents are secured and kept. They shall be in-charge of the payment
of honorana to all eligible personnel involved.

11.       The  R'I`WG,  shall  identify and  submit to the  NTWG  (through  the BHROD-
HRDD) the final list of examinees of their respective region.

12.       The   R'IWG   shall   ensure   that   the   schedule   stipulated   in   this   DepEd
Memorandum is adhered to accordingly, unless othcrwise changed by the
NTWG.

13.      The  RTWG  shall  perform  other  tasks  as  may  be  assigried  in  aid  of  the
successful conduct of the 2021  NQESH.

C.  School. Dlvislon Technical WorHng Group (SI)TWO)

I.       The SDTWG shall be compnsed of the following:
a.      The chair shall be the schools Division superintendent (SDS);
b.       The     Vice-Chair     shall     be     the     Assistant     Schools     Division

Superintendent (ASDS) ;
c.       The   Division   NQESH   Coordinator   shall   be   the   Chief  Education

Supervisor   of  the   School   Govcmance   and   Operations   Division
(SGOD);

d.       The   members   shall   include   the   Administrative   Ofricer   (AO)   V,
Personnel Ofricer,  SDO Cashier,  SDO ITO, and the designated SDO
Evaluator/s.

e.       The sec.retariat and Focal ofrice shall be the SGOD.

2.      The   SDTWG   shall   oversee   the   overall   direction,   administration.   and
supervision  of the  2021  NQESH  in  the  division,  in  accordance  with  the
national policies and guidelines and I.egional issuances.

3.       The  SDTWG  Chair  shall  be  the  ofricial  and  authorized  signatory  of  all
division  issuances  and  documents  related  to  the  conduct  of  the  2021
NQESH. The SDTWG Vice-Chair shall assume the function of the SDTWG
Chair in  the  absence of the latter.  If the  SDO has more  than  one ASDS,
the SDS shall designate one or the ASDSs to be the SDTWG Vice-Chair.

4.      The SDTWG  shall do the proper coordination with the RTWG with regard
to the directions, preparation, administration, and supervision of the test.

5.       The  SDTWG  shall  be  in-charge  of  the  information  dissemination  to  all
examinees   and   the   conduct   of  division   orientations   to   all   personnel
involved in the administration or the test. This shall be led by the Division
P'I`  Coordinator  with  the  assistance  of the  Secretariat  and  Focal  Ofrice.
The Division ITO shall provide the necessary technical support in the use
and simulation of the NQESH-OAS.
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6.      The  SDTWG,  through  the  Division  ITO,  shall  ensure  that  all  applicants
are   issued   with   an   official   DepEd   email   account   prior   to   the  online
registration,   and/or   activate   the   DepEd   email   accounts   in   case   of
applicants with existing accounts.

7.      The  SDTWG,  through the  SDO evaluator,  shall evaluate the qualirication
of the applieants and the completeness and authenticit.v or the documents
submitted by the applicant and issue the a.vstem generated COEs through
the NQESH-OAS.

8.      The   SDTWG,   through   the   SD0   Cashier,   shall   receive   payment   of
Examination Fees from the qualified test takers.

9.      The SDTWG Shall assist the RTWG and shall perform other tasks as may
be assigned in aid or the successful conduct of the 2021  NQESH.

Page 4 Of 4



(Enclosure No. 3 to DepEd Memorandum No. 0 33, s. 2022)

NATloNAI, QUALITvmG EXAIrmATloN F`oR scHooL mADs (NQESH)
Fv 2o2 I oNLmB ArmlcATloN pRocEss

1.  hapare the doctLnentary requirements

A.   Applicants  for  the  2021   National  Qualifying  Exalnination  for  School  Heads
must prepare the following upon registration:

L     Origival copies of the approved  Performance  Rating with  at least  Very
Satisfactory  (VS)  performance  in  the  last  two  (2)  consecutive  rating
periods;

n.     Service Record duly certiried by the SDO; and

in    Designation  or  Spec.ial  Order  as  School  Head  or  TIC/OIC  of a  public
elementary  or  secondary  school  duly  signed  b.v  the  Schools  Division
Superintendent

8.  Applicants must ensure that the documents are scanned in clear copies and
saved in PDF format.

2.  Create an account in the NQBSH Online Appllcat]on System

A.  An  Applicant  must  rirst create  an  account in  the  NQESH  Onhne Application
System  (NQESH-OAS) using ofricial DepEd email  account following the steps
specified  in  the  J`fpBSHr-OAS APPuCAJVT USEJ!  GurDE (see Annex 4).    The
NQESH -OA S           may           be           accessed           throu gh           th i s           link :

esh.de

8.  Applicants must ensure that all infomiation provided are accurate.   Changes
are not allowed after crea  ng the account.

C.  Once  an  account has been  created,  an  emall  notification will be  sent to the
applicant's ofricial DepEd email address.

3.  SubDlt appllcatlon online

A.  The  applicant  must   submit  the  required  documents  online  through   the
NQESH-OAS  following  the  steps  specified  in  the  JVPDSH-OAS  APPZ,rcAJ\F7`
USER G[ITDE (see Annex 4).

8.  Applicants are reminded that falsification of documents shall be subjected to
investigation with grounds on grave dishonesty as stated in the Civil Service
Commission (CSC) rules and regulations and may be banned from taking the
NQESH.

4.  Monitor the statu. of appucation

A.  The applicant shall be updated on the status of the application through email
notification and the NQESH-OAS application  status page which  is discussed
in detail in the NQESH-OAS Applicant User Guide (Annex 4).





I.       CreatingYourAccount
YoumusthaveyourownNQESH-OAsaccountthatenablesyoutosubmityourapplication
and view your applicationstatus.

I.    Access h__ttLps:£LnLgesh.deped.gov.ph/ in your web browser.

2.     In the login page. clickcreate Account.
a.    You will bedirectedto the privacy Notice page.

3.     Read the privacy Notice verywell.
4.    If you have read and agreed to its terms. click the Clicl{ here to indicate that you have

read and agree eo the Pri`/aqr Notice. then you  will  proceed  to the Create Account
Page. P--

Thrs prrvac-y rotice disckrses the pri`racy practx=es for the hKXSH Online Apphoalron Syston. Thrs nctw=e aoplies soldy to
intorrrlation collctod dy this woostte.

Ttia inlormaton colloctocl in this she will be used to direct your applicalion to your respectrve Schcols Dwisloi`/Reglcmal
Offreo.

n will also be used to process and update you on the status Of your appteaton

n unll be penanently stored ln the hlcx:SIT takers database.

\^fe take fxeeautions to prcteet your intorrruton. W" you submit sensitive mormafron via the website. yon rnlorn`alron
rs prctcted both ontine and Ofhirre.

Cinly aimomaed DepEd Personnel `^ho adrrinister to ancl anan¢e `he NOESH are granted access to personatry identifiabte
infc>rrT`atron. the excharpe Of \whK:h be facnrtated trrough email and wel) appfication. The computers/servers in wh.ch ve
sl(re frsonally idenlirrable irfermatbn are kegiv in a socuie enviTonmem

Yoti ha`ie de ngm to ask for a copy ot any persor.al inforTrrmri PepEcl holds abo\it yoii, as well as fhe right /or its
correction

!t {cx.nd erroneous on reascmable grounds. you may contact bledhrdd®depod.9onr.pll

Na.lonal Quallfying Examination for School Heads - Online F\pplication System (NQESH®AS)



5.  Fill out the fields under.

Login lnfomation

a.    Enter    your    DepEd    Email
Address.

b.    Enter yourdeslred
c.     Password.      (Minimum      Of      8

characters)
d.    Retype   your   password   in   the

Confirm Pass`Arord textbox

Appl icant I nfomation

a.    En(er     your     First     Name.
Middle   Name   (Type   NA   if
not      applicable),      and      Lasc
Name,

b,    Enter your  Name  Extension
(lfapplicable).

c.    Select the year, month, andday
Of your Date of Birth  in  the
dropdown  list.

d.    Select     your     Sex      in      the
dropdown list.

e.    Enter your Mobile Number
using              this               format:
09XXXXXXXXX.

f.      Enter            your          Landlin®
Number (lfavailable;  include
the area code).

9.     Select   your    answer    in    tJie
dropdown for the question of
"Do    You    have    Stable
Internet Connection?"

h.    Enter    your    Reason     For
Taking Exam in the textbox

i.     Enter     the     Number     of
Times  Test  `^/as  Taken;
Input 0 if first-time taker.

i.     Enter  Years  Taken  (lf you
entered   a   number  of   I   and
above       in       the       previous
qifestion.    enter    the    year/s
when you took the exam in the
textbox/es  labeled  I st  take.
2nd take, and so on.)

Create Account

LOGIN  INFORMATION

+Emal'.

+Pass`Mord(minimum of 8

characters)'

*Confirm Password;

AppiicANTiNFotwATroN

`F,'5' \ame-

+Middkl Name

•last Name

Name  E I(emsicn

•Da:e  a( 8Irit.

+Se¥:

+Vobile Number.

L3ndllne Numbert/apputob/ci.

`Oo Yoj Have S:able merrei

Conr-?

Fcason For Taking Exan.

•Numcer or limes tes! was

{atertzer¢0) i' firs} nine {ckeri

•veors tahen

nd/ mJyyyy                         E)

sdeci Tine

'` , I`rf X n I ,  i

\1+1   .,.. '.       -      ,

Sfwh Ar6ur

National Qualifying Eramination for School Heads - Online Application System (NQESH®AS)



Work Information

a.    Enter Current Position in the text box.
b.    Enter Designation in the text box.
c.    Select Governance  Level: lf Central Ofnce is selected. type the Ofrice  Name:  If

Regional  Office,  select the  Region  and type the Ofrice  Name;  lf Division  Office.
select the  Region.  D.vision  and  type  the  Ofrice  Name:  If School.  select the  Region.
Division.  and  type the  School  Name.

WOFtK "FORMATION

.C,Il,e,   '   Pl  ,\1',o'1

rres'f,i,I,,'`,`

• C` J_wc. r r`,in r e  1 ev e !

Home Address

a.     Fill  out  the  fields  under  Home  Address;  Enter  your  complete  Home  Address  using  the
following format:  House No. /Block No./Lot NOJstreet/Subdivision/Vilhge/Barangay.

b.    Enter your city/Municipality.
c.    Enter your province.
d.    Click the Create button to submit account registration.
e.     A message will pop up. if you have revie`^/ed your information and have verified  it as accilrate,

click OK on the popup to confirm.
f.     Another message will pop up. Click the OK button to redirect to the Logln page.
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9.     Once done, an email will be sent to the email address you provided as confirmat]on that your
account has been created.
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11.       Loggingln

After creating your  account.  you  may log in  to  NQESH-OAS  to  access  its facilities  and
process your application.

I.    Access https://nqesh.deped.gov.ph/ in your web browser.
2.    Enteryour DepEd EmallAddressand your pass`Arord.
3.    Click Loginto inputyourcredentials and be redirected to the home page.

Ill.    Filling out the Application Form
To  facilitate  a  smooth  application  process.  you  are  expected  to  fill  out  all  required
Information in the Application Form accurately.

I .    Click + Apply co proceed to the Application  Form.
2.    Fill out the fields underApplying form.

a.    Select F`egion/Bureau/Senrice from the dropdown list.
b,    Select Division from the dropdown list.

3.     Upload  sot(  copies  (preferably  scanned  copies)  of  required  documents  as  stated  under
Suppordng Documents:

a.     Perfomance Rating for the last t`^ro (2) ratings.
b.     Signed  service Record.
c.     Designation as Teacher in Charge/Officer in Charge Signed  by SDS (if applicable); and

Nattorlal Qualifying Examination for Schcol IJeads -Onllne Appllcation System (NQESH®AS)



d.    Certification of Managerial and Administrative Experience (if applicable)
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Note.. Maximum of 5  MB per PDF document.

4.    Once done filling out the form.
click the Submit Application
button.

5.    If    you    have    reviewed    your
information  and  have verified  it
as   accurate.   click   01{  on  tlie
popup to conrirm.

6.    You  will  be  prompted  that  Your
application   hale   been   saved
successfully; click OK to confirm.

7.    Once  application  is  submitted,

conflrm that the data yciu will subrnit is  correct?

or

Successfully submitted your applicatlon.

an email notification will  be sent to the applicant's offlcial  DepEd email address.   The
"For SDO  Review" status is reflected in the NQESH-OAS

IV.    Checking Your Application status

Once  you  have  finished  submitting  your  appllcation.  you  will  be  redireceed  to  the  Appllcation
Status page, which  indicates what level your application  is at and what Its details are.

You will also receive notiflcations through your email as soon as tlie statljs of your application  is
changed or updated.

Please take note of the following application statuses:

National Quallfying Examination for School Heads -Online Application System (NQESHJaAS}



For SDO Review

This will appear as the status once you complete the Appllcation Form. indicating that your
application has been routed to the Schools Division Office (SDO) where you filed your
application.

The designated SDO evaluator  will I-eceive and assess the submitted  documents and  shall act
on the application accordingly

Status on yoLir Dasliboard

Appllcotion Number

202?-71-5?5701

Email Notification

Appllcant Name sfafu9

For SD0 Review
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For`^/arded to RO for Validation

This will appear as the status once the SDO evaluator has forwarded your application to the
RO. who shall  review your application and approve it prior to payment.

Status on your DashboaLrd
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Email Notification

OgivNor§„   -    -

a.., ju^.I OEi^ c.ur.

P+a. ta r-a.mo .-.' , ~ o` , `r,I-<` . .L `ass~ +otl.*o.I ~c  }:!?-Iee .oSW5 A.. t-n lm.oro`e `a .. NCEsr a.9.a.. T+a-c.I r`ch<`v Cr.A.F ,f!-`'.'6i b ..a.. a£V€'A .he `4`io^?oni

•a`; .~ ~ I-rnA d yo`- ~-in c` ecog n to re`r ur§r` Che. ^mrfu S`rrm .€co`r.

T`.ch .oc. -a -ni ...

cu, +J\

t.Q€ i- H -cod T.mc.I `th~ Crm?

...,,, `'-s ,--,, co-,       ~®=,*     ,,  ~:``

D.iED `-. =:==EL a3rl_QEs.r

Qualified
At chis juncture, you will be asked to proceed to the SDO to pay for che examination
fee and will  be issued an examination permit.

Status on your Dashboard
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Copy of Certjficate Of Eligibiliq/ (COE)
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Approved
You  have  successfully completed the application  process and will  be  included  in  the  inltial
list of examiiiees.

You  are  now  set  to  take  this  year's  National  Qualifying  Examination  for  School  Heads
(NQESH) through a secured online platform which  uses  special  remote proctoring.  Refer
to the memo for the instructions relative to the secured online platform.

Status on your Dashboard
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Email Notirtcation
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Re-Apply

This will appear as the status once the SDO evaluator or RO validator reviewed your
application and finds invalid or lacking documents that you  need to address.

Status on your Dashboard
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Disapproved

This will appear as the status once your application  has been  reiected or disqualified.
along with a specified  reason.

Status on yoLir Dashboard
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Emall Notification
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V.     Forgot password
I.             In the log in pagei select the Forgot pass`I/ord link under the log in button.

2.             Enter your DepEd  Email address. A
temporary password will be sent to your
emai'.

3.         Go  back  (a  the  log  in  page,  enter
your    DepEd    email    address    and    your
temporary   password.   NOTE:   DO   NOT
COPY the quotation marks.

a         cepEdno"    .    i-=   I..->:..   ._,--1.D,     -r^
~    .   .=.

pal.`rord R...I R.qu..t

The  is  You(  rro..,  pass\tord -                                      Pte3se do  not gftye ns le  olheis

Than+   vaul

Natior.al Qualifying Examination far School Heads - Online Applica.ion System (NQESHOA\S)
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Vl.     Change password

I.             After logging in. click the chaJige pass`I/ord button in the left side of the screen.

2.             Enter your new password. The password must be a minimum of eight (8) characters.

Please  enter I,ro``ir  r`e``i  password

3.             An email will be sent to you confirming that you have successfully changed your password.

®          DepEd NOESll <.oreDivrMr  pa'`to\(POT?depec  ooi.in`
')T€'

Chan.. Pa..rord

This  ls  your new i]as5wotd -                           Please de  not giv'e mis `o others

Thank youl

National Qualifying Examination for School Heads - Online Atlplication System (NQESH®AS)
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(Enclosure No. 5 to DepEd Memorandum No. 0 3 3, s. 2022)

.--c.d   OEFEDoaec..secio

HATloNAL, QUAlmrmG mAMmATloN ron scHooL rinDs iNQESH)
PROCESSING OF APPL,ICATION and CBRTD[CATE OF` EL]GIBmITY

I.   GENERATION OF LIST OF QUALIFIED APPLICANTS
A.   All  SDOs  are  advised  to  generate  a  master  list  of Qualiried  Applicants.  copy

furnished the ReSonal Ofrice. based on order or pnonty as stated in  item 4. I
of the policy cover of this memorandum.

a.  The list shall serve as reference for the SD0 Evaluators and R0 Validators in
prioritizing review of applications.

2.   PROCESSING OF APPLICATION

A.   Schools Division Ofrice Review (SDO Review)

A.1.   Through  the NQESH-OAS,  the designated  Schools Division Ofrice (SDO)
Evaluator   shall   receive   and   assess   the   application   based   on   the
following,

a   the  order of priority  for  2021  NQESH  as  stipulated  under  item  4  of
the policy cover of this memorandum

b.   the   authenticity   and   completeness   of   the   uploaded   documents
through the NQESH-OAS.

A. 2.   SDO Evaluator/s shall act on the application whether:

a    FORROREVIEW
•    The   applicant   passed   the    SDO   level   review,    thus   his/her

documents are forwarded to the Region for further validation.

b.    RE-APPLY
•     For applicants who are not included in the pnority in item 4.1  of

the  polic}r  cover  of this  memorandum,  he/she  will  be  instructed
to   wait   for   the   application   schedule   for   batch   2   before   re-
applying.

•     If  there  arc  invalid   or  lacking  documents  which  needs  to  be
addressed by the applicant, he/she will be instructed to re-apply
and complete the required documents which are indicated in the
NQESH-OAS status.

c.    DISAPPROVED
•    The applicant is not .vet qualiried to take the NQESH.   The reason

on the disqualirication is reflected in the NQESH-OAS.

8.   Regional Ofrice Review (R0 Review)

8.I.  Through  the NQESH-OAS.  the designated  Regional Ofrice (RO)  Validator
shall validate the fouowing:



a.   the  applicant  is  qualified  based  on  the  order  of  priority  for  2021
NQESH   as   stipulated   in   item   4.I    of   the   policy   cover   of   this
memorandum.

b.   the documents submitted are complete

a. 2.  The RO Evaluator shall act on the application whether:

a.    QUALIFIED
•    The  applicant  is  qualified  based  on  the  order  of priority  for  2021

NQESH   as   stipulated   in   item   4.I   of   the   policy   cover   or   this
memorandum and the submitted documents are complete.

b.    RB-APPLY
•     For applicants who are not included in the priority in item 4,i  of

the  policy  cover of this  memorandum.  he/she  will  be  instructed
to   wait   for   the   application   schedule   for   batch   2   before   re-
applying.

•     If  there  are  invalid  or  lacking  documents  which   needs  to  be
addressed by the applicant, he/she will be instructed to re-apply
and complete the required documents which are indicated in the
NQESH-OAS status.

c.    DISAPPROVED
•    The applicant is not yet qualified to take the NQESH.   The reason

on the disqualification is reflected in the NQESH-OAS.

3.   PROCESSING OF CERTIF`ICATE OF ELIGIBILITY

A.   Once  the  applicant  is  qualified.  his/her  application  will  be  returned  to  the
SDO evaluator for the processing of the Certificate of eliribility and approval
of application.

13.  The applicant proceeds to  the  SDO  for vcrirication  of submitted documents.
He/she must bring the following:

81.    Hard copy orthe uploaded documents

a.2`    (2  pcs)  latest  (at  least  6  months)  passport  size  picture with  name  and
sigriature of the apphicant at the back

83.    Payment for the Examination fee amounting to Php 350.00

C.  The   SDO   evaluator   reviews/checks   the   hard   copy   of   the   documents
uploaded/Submitted by the applicant.

D.  After verification the SDO evaluator shall affix his/her signature on the COB
of the applicant and attach the ID pictures submitted by the applicant.

E.  The SDO evaluator then releases the COB to the applicant.

NQESH Processing of Application - Page 2 of 3



F.   Upon  receipt  of the  COB,  the  applicant  is  required  to  sign  the  COE  at  the
designated   space  then   proceed  to  the   SD0  Cashier  Section   to   pay  the
examination fee

G.  Upon payment of the applicant. the SDO Cashier shall then provide pa.vment
details and afrix his/her signature on the COB of the applicant.

H.  For  the  approval  of  the  application.  the  applicant  must  return  the  lower
portion   (RO  copy)  of  the  COB  to  the  SDO  evaluator  for  the  approval  of
application.

I.    The SDO evaluator shall submit to:

I I.    RO-QAD, the copy of the COEs with the initial list of examinees, and
I. 2.    RO-Cashier, the payment and master hast of paid cxaninees
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(Enclosure No. 6 to DepEd Memorandum No. 0 3 3, s. 2022)

---a-  DEmaeBc..g88ig

RATlo»AL QmLmrmG KAHmATlon ron sCHool, ]mADs (HQrsH}
uTnEATloN oF TIE EXAMmAT[oN FEE

I.   For the  guidance  of the  Regional  Budget Officer,  Regional Accountant,  and  RO
Cashier, the examination fee of Three Hundred Fifty Pesos (Php 350.00)  shall be
utilized as follows:

A.  Ten  Pesos  (Php  10.00)  is  for  the  Legal  Research  Fund  as  stipulated  in
DepEd Order No.  14. s. 2015. The remittance to the Bureau of Treasury is
stipulated in the said order.

13.  Three  Hundred  Forty  Pesos  (Php  340.00)  shall  cover  venous  expenses
relative to the preparations and administration of the 2021  NQESH  such
as (but not limited to):

i.   Accommodation/meals,        travel        expenses,        communication
allowances,  payment  of  overtime  services,  and  honoraria  of  the
proctors  and  other  DepEd  personnel  involved  in  the  application
process, preparations, and administration of 2021 NQESH.

ii.   Printing of the materials (such as, but not limited to User's Guides,
Test Admimstration Guides and other materials and forms).

iii.   Supplies and other incidental expenses.

2.   Granting  of  honoraria  to  DepEd  personnel  involved  in  the  preparations  and
conduct  of the  2021  NQESH  shall  be  authorized.    Since  these  personnel  are
required  to  render  services  beyond  their  regular  duties  and  responsibilities  to
ensure the peaceful and orderly conduct of the 2021 NQESH.

A.  The computation of the honorarium for the 2021  Principals' Test shall be
based  on  the  DBM  Circular  No.  2007-2  dated  October  i.  2007,  entitled
"Guidelines on the Grant Of Honoraria Due to Assignment in Government
Special Projects."

a.  Expenses  allocated  for  the  honoranum  shall  be  drawn  out  from  the
examination fces` No funds shall be expended from the Central, Regional,
and Schools Division Offices for this matter.

C.  RO  a  SDO  personnel  who  are  involved  during  the  preparation,  online
application and evaluation of documents shall be entitled to overtime pay
charged  to  the  examination  fee  or  local  funds,  subject  to  the  eristmg
accounting and auditing rules and regulations.

3.   Utilization of fund shall be upon approval of the Regional Director, subject to COA
and accounting rules and regulations.


